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RISK ASSESSMENT
	

RA No.
	



	Assessment date
	Sept 2025
	Review date
(within 2 years)
	Sept 2027

	Work area
	Zone A – Earth Trust Centre
	
	

	Reason for Assessment: Revision

	Brief Description of Assessment:
Earth Trust Centre – Main office, Earth Lab, Innovation Hub, Fison Barn, Car parks, gardens and pathways



	Assessor: Colin Shone – Centre Operations Manager




	Part 1 – Hazard Identification and Method Statement

	1. General Description of the Work Area
	Associated Hazards

	Earth Trust employs 27 staff and is supported by approx. 200 volunteers. The Trust owns 500 hectares of land and staff and volunteers work across this land and at the Trust’s offices in Little Wittenham. For risk assessment purposes, the estate is divided into Zones. This assessment covers Zone A.

Centre office – a two story timber framed building of approx. 180m2. The office has a disabled access lift, though there are no current wheelchair users in the staffing body.
Earth Lab - Education and Learning space – indoor and outdoor classrooms and gardens. Building approx. xm2. Non standard construction with living roof.
Innovation Hub - Office space for corporate hire – single days and longer leases. Approx. xm2. Additional mezzanine floor with outside staircase.
Barns for corporate and private hire. Approx. x m2
Gardens and footpaths inc. water feature
Car parks and access road
	
· Slips, trips and falls
· Manual handling
· DSE
· Stress
· Lone working
· Asbestos
· Fire
· Electrical
· Water
· Water born disease
· Dogs
· Contractor works
· Traffic
· Members of the public
· [bookmark: _GoBack]Falls from height (maintenance of EL roof)

	2. Plant, Equipment and Vehicles 
	Associated Hazards

	Office equipment
Buildings infrastructure – electrical, water etc
Office Lift
Bale boiler
Cars and farm vehicles
Stretch tent
	· Electrical
· Lifting equipment
· Managing bale boiler
· Traffic
· Farm vehicles
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	3. Method Statement
Description of how the work will be done and by whom
	Associated Hazards

	This risk assessment covers office based activities at the centre. Most work is conducted Monday to Friday 8-6, though some staff may cover weekends and evenings for meetings, events, or wedding hire. Lone working is rare in the main office at core times, though staff may be alone in a building or outside core hours. 
Persons using the buildings and surrounding areas include staff, freelance learning leaders, volunteers, members of the public, corporate or private hires, contractors, school pupils and learning support.
The majority of hazard controls are managed through regular procedures under the supervision of the Centre Operations Manager. 
Remedial work is completed by Maintenance Officer on the staff team, volunteers or by external contractors.

	



Assessor signature/s (all involved should sign):

Signed off by:
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	Part 2 – Detailed Assessment of Risks



	Hazard
Potential harm and how caused
	Persons likely to be affected
	Existing control measures
	Further action required or ongoing measures to control risk
	Corrective Action

	
	
	
	
	Who
	When
	Done

	Slips, trips and falls – Injuries sue to uneven or wet surfaces, trip hazards, trailing wires etc
	All groups
	· Centre Operations teams responsible for day to day inspections and remedial maintenance
· All buildings inspected as part of opening up
· Cleaning routines undertaken daily out of hours
· Day to day rubbish collected by cleaners – rubbish collected every week
	
	
	
	

	Manual handling – Back injuries caused by improper lifting or difficult or heavy loads
	Staff, volunteers
	· Staff induction includes manual handling training
· Tasks involving manual handling includes on task briefing
	
	
	
	

	Display Screen Equipment – injuries and strains (eyes or muscular) as a result of improper furniture, IT equipment  or poor lighting
	Staff
	· Staff induction includes DSE training
· All desks have adjustable chairs
· Sufficient office lighting is in place with additional task lighting where required
	
	
	
	

	Stress 
	Staff
	· All staff have clear line management including regular 1-1s and checkins
· Stress Risk Assessment
	
	
	
	

	Lone Working
	All groups
	· Lone working procedure in place for all staff
· Office staff work regular hours and lone working is rare
	
	
	
	

	Asbestos
	Staff, contractors
	· Asbestos register in place and shared with contractors
· RA in place for working with asbestos
· Asbestos labelled and no works to take place which would result in damage to materials
	
	
	
	

	Fire
	All groups
	· Fire Risk Assessment in place and reviewed every 2 years
	
	
	
	

	Electrical
	All groups
	· 5 year fixed wiring tests in place
· Annual PAT testing completed 
· External watering system to Earth Trust roof drained in the event of hard frosts
· High voltage areas clearly marked and locked
· Distribution boards clearly labelled
	
	
	
	

	Water
	All groups
	· Signage in place for ponds
· Ponds mainly accessed for school groups and under a separate RA
· Klargester ponds fenced and hedged off
· Rainwater garden is designed for shallow water only and school groups are supervised in area
	
	
	
	

	Water born disease
	All groups
	· Legionella RA in place
· Monthly check routine in place
· Annual service of klargester and monitored by EA. Twice yearly empty,
	
	
	
	

	Dogs – injuries as a result of poor hygiene or  dog attack or 
	All groups
	· Dogs policy communicated regularly in Bulletin. Dogs accompanying staff allowed in the offices on condition that they are supervised and well-behaved.
· Dogs not permitted in meeting rooms or kitchens.
	
	
	
	

	Contractor works – injuries to all groups as a result of contractor works (Separate RAs cover injuries to contractors)
	All groups
	· Large scale contractor works to submit Risk Assessment in advance of any works.
· Small contractors managed by Operations team to have a safety briefing before works covering safe working practices and safety of staff, volunteers, members of the public and school groups
· Works not permitted to be left unattended without necessary safety precautions, no holes, uneven surfaces, equipment left etc without being made secure
	
	
	
	

	Traffic – injuries as a result of collision with traffic accessing the centre.
	All groups
	· Traffic restricted on route up to Fison barn by barrier. Barrier opened by Earth Trust staff and traffic managed.
· Farm traffic accessing route has good visibility along farm track and a 10mph speed guide is in place
· School groups have separate RA
· Separate RAs for events
	
	
	
	

	Members of the public – injuries caused to staff and/or volunteers 
	Staff, volunteers
	· Risk of injury from members of the public is very low, however a separate RA applies for events, especially where alcohol is involved. Security is in place at weddings to close up.
	
	
	
	

	Trees – Injuries resulting from falling trees or limbs, especially in high winds
	All groups
	· Annual tree safety inspection conducted through Land Management and external agency
· Preventative works undertaken on centre trees to ensure safety
· Regular inspection including informal checks during high winds (over 40 mph)
	
	
	
	

	Farm equipment
	All groups
	· Farm equipment covered under land management RAs.
· Farm equipment not left unlocked and unattended
	
	
	
	

	Lifts – injuries resulting from improperly serviced lift
	Staff
	· 6 monthly service routine
· 6 monthly Loler certification in place
· Lift irregularly used
	
	
	
	

	Injuries as a result of set up, take down of use of the stretch tent, particularly in high winds
	Staff, volunteers
	· Separate RA covering set up and take down
· Tent to be in use April – Oct
· Inspections of guy ropes and top straps before each wedding or event
· In the event of predicted wind gusts in excess of 40 mph, the Duty Manager will determine if additional measures need to be taken including a wind break in place in entrance and/or additional straps, additional inspections or lowering of the side to the prevailing wind.
· In the event of wind gusts over 50mph, it is anticipated that the stretch tent would need to be lowered.
	
	
	
	

	Injuries as a result of non routine tasks or specific events
	Staff, volunteers
	· Separate RAs for management tasks conducted on site e.g gardening by volunteers or maintenance work
· Separate RA for weddings, events and private parties
· Separate RA for public programming events
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	Part 3 – Review



	Category No:
	1 Regular review
	2 Result of accident
	3 Result of near miss
	4 Change of process
	5 Change of location
	6 Personnel change



	Date
	Category no
	Assessor/s
	Comments
	Action required
	Date closed
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	Part 4 – Record of understanding



To be filled in by all persons responsible for the safety of the relevant task, workplace, event 
	Date
	Name
	Signature
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